
   
 

 
TOWN OF CLIFTON PARK 

                   TOWN BOARD MEETING 
February 14, 2022  

 
The Town Board meeting can be viewed live by visiting www.cliftonpark.org  Scroll down to click  

 
 
 

I. Call to Order/7:00 P. M. – Clifton Park Senior Community Center 

II. Pledge to Flag  

III. Roll Call 

IV. Approval of Town Board Minutes 

V. Communications/Announcements 

VI. Business 

• Public Hearing 7:05PM – Eagle Crest PDD Amendment 
• Resolutions for Consideration 
• Other Business 

 
VII. Open Public Privilege 

NOTE: 
At this time, the Town Board meeting will be open to the public following CDC and New 
York State Guidelines for COVID-19. Please check www.cliftonpark.org for final agenda 
and updates. Each speaker shall state name and address prior to addressing the Board and 
shall be granted the floor for a single time frame of up to five minutes. The Board asks that 
members of the public respect the opportunity of the speaker at the podium to be heard, 
and asks that the public refrain from conducting side meetings within the meeting room. In 
an effort to ensure that the widest number of community viewpoints are heard, the Board 
asks members of groups or the public to withhold comment, if their viewpoints have 
already been presented. The Board thanks everyone in attendance for their understanding 
and also for their desire to actively participate in the Town decision making process.    
  

VIII. Adjournment     

http://www.cliftonpark.org/
http://www.cliftonpark.org/
http://www.cliftonpark.org/
http://www.cliftonpark.org/
https://www.youtube.com/channel/UC939FbyvpW-KQunKSBWLoHQ


   
 

Resolutions for Consideration 
Clifton Park Town Board Meeting 

February 14, 2022 
    

SOURCE RESOLUTION CONTACT 

1. Building & 
Development 

Authorize the hiring of Dolores Mabb as Principal Typist in 
the Department of Building & Development – tabled on 
2/7/2022 

P. Barrett 

2. Planning Approve a professional engineering agreement for 
engineering design and inspection services relative the NY 
Route 146 Sidewalk Project 

P. Barrett 

3. Senior 
Community 
Center 

Issue an alcohol use permit to Anil Bisht for a gathering at 
the Senior Community Center on March 26, 2022  

P. Barrett 

4. Animal Control Authorize the hiring of Mary Guilbeault as a Part-time 
Animal Control Officer 

P. Barrett 

5. IT Committee Adopt the Corrective Action Plan in response to the New 
York State Comptroller’s IT Audit 

A. Standaert 

6. Senior 
Community 
Center 

Authorize the hiring of Zachariah Direnzo as Full-time 
Recreation Attendant 

A. Standaert 

 









































 Resolution No.        of 2022, a resolution to approve an engineering agreement for design 
and construction phases of the Clifton Park Route 146 Sidewalk Project. 
 
 Introduced by    , who moved its adoption, seconded by   . 
 
 WHEREAS, by Resolution No. 22 of 2022, the Board authorized the Supervisor to execute 
a grant contract with New York State Department of Environmental Conservation for partial 
funding of the project under the “Climate Smart Communities Grant Program”, and  
 
 WHEREAS, on December 28, 2021, the Planning Department distributed a Request for 
Qualifications among all firms qualified to provide local design services for the engineering design 
and construction inspection of the project, consistent with New York State guidelines for DEC and 
DOT funded projects, and  
 
 WHEREAS, MJ Engineering and Land Surveying submitted the sole responding bid, 
offering to provide comprehensive engineering design and construction management services in 
an amount of $186,700.00, and  
 
 WHEREAS, MJ Engineering has provided similar engineering services on numerous 
projects that have been successfully completed within the Town; now, therefore, be it 
 
 RESOLVED, that the proposal of MJ Engineering comprising of design and inspection 
services in response to the RFQ of December 28, 2021 is accepted; and be it further 
 
 RESOLVED, that the Supervisor is authorized to execute the attached contract with MJ 
Engineering; and be it further 
 
 RESOLVED, that the Comptroller is authorized to create Capital Project H62 (Clifton Park 
Route 146 Sidewalk Project) with a budget of $440,000 of which $220,000 will come from Grant 
Revenues, and $220,000 will be paid by a transfer from A-914 (Unassigned Fund Balance) to H62, 
and be it further 
 
 RESOLVED, that the expenditures for the project totaling $440,000 will be allocated in 
the amount of $186,700 to H62-7629-135 (Capital Projects Fund – Engineering) for payment of 
MJ Engineering to offset the costs of the engineering contract,  and be it further  
 
 RESOLVED, that the remaining $253,300 will be allocated to H62 – 7629-200 (Capital 
Projects Fund – Equipment). 
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PHILIP C. BARRETT                           •                           LYNDA M. WALOWIT 
Supervisor                                                           Councilwoman 

 
AMY J. H. STANDAERT                         •                         ANTHONY F. MORELLI                        •                          AMY G. FLOOD 

                            Councilwoman                                                                       Councilman                                                                  Councilwoman 

Town of Clifton Park 
 

 
  

One Town Hall Plaza | Clifton Park, New York 12065 | (518) 371-6651| FAX: (518) 371-1136 

TOWN OF CLIFTON PARK CORRECTIVE ACTION PLAN 
 
 
NYS Office of State Comptroller 
Division of Local Government and School Accountability Town of Clifton Park – Information 
Technology 
2020M-162 
 
For each recommendation included in the audit report, the following is our corrective action(s) 
taken or proposed. For recommendations where corrective action has not been taken or proposed, 
we have included the following explanations. 
 

Audit Recommendation: The Board should Update IT policies to provide clear guidance for 
personal and prohibited use of IT computer systems and equipment. 
 
Implementation Plan of Action(s):  On June 16, 2021, the Town Board established the 
Information Technology Advisory Committee for the purposes of evaluating the IT needs of all 
departments in a rapidly changing work environment and to discuss and plan for the optimum use 
of technology and information systems by recommending upgrades, integrating applications, and 
operating policies.  The Committee is made up of two Board members in addition to information 
technology stakeholders from the various town departments. Following the receipt of the audit from 
the Office of the State Comptroller, the members of the Committee were charged with reviewing 
existing IT policies and coming forth with new and clear guidance for the personal and prohibited 
use of town computer systems and equipment. 
 
Implementation Date: March 14, 2022, Town Board Meeting 
 
Person Responsible for Implementation:   Information Technology Advisory Committee with 
final approval by the Board to be included in the Employee Handbook 
 
 
 
Audit Recommendation: The Board should enter into a formal written contract with the IT 
provider that sufficiently defines the contractual relationship and responsibilities between the IT 
provider and the Town. 
 
Implementation Plan of Action(s):  The Town has a Professional Consultancy Contract with ABS 
Solutions which meets all of the Town’s needs. ABS does not host the Town’s website, email or 
telephone systems, we do. The Town’s arrangement is a monthly services agreement, wherein the 
Town pays for services as needed, and is not required to pay for services not needed for a non-
hosting IT Consultant.  The Town has decided the business relationship that meets all of our needs 
and declines to alter the nature of our relationship, or switch consultants.  We will explore terms of 
an agreement which describe the current scope of services in more detail.   



 

Implementation Date: March 14, 2022, Town Board Meeting 
 
Person Responsible for Implementation:   Town Attorney with approval by the Town Board 

Audit Recommendation: The Board should develop an SLA with the IT provider that 
addresses the Town’s specific needs and expectations for IT services. 
 
Implementation Plan of Action(s):  The Town declines to alter our consultancy relationship with 
ABS by requiring a Service Level Agreement. In our current arrangement, the Town has always 
received response times that are shorter than what an ABS SLA would require, without the need for 
a retainer deposit, or the prepayment for services not rendered, nor for forward-looking estimates 
regarding the amount of work to be required, with the resulting distinct possibility that we would 
then be paying for service levels that are not required, or response times that ABS is already 
providing. With the Town’s monthly arrangement with ABS, both parties know that if ABS is not  
able to respond to issues that arise on a timely and comprehensive basis, we are in a position to 
make an immediate change in consultants.  We find that arrangement to be the best guarantor of 
proper response time requirements.  
 
Implementation Date: March 14, 2022, Town Board Meeting 
 
Person Responsible for Implementation:   Town Attorney with approval by the Town Board 
 
 
Audit Recommendation: The Board should develop and adopt a comprehensive disaster 
recovery plan 
 
Implementation Plan of Action(s):  The Town had previously drafted a security incident 
response plan in consultation with industry leaders, The Beazly Group. That plan is now being 
updated with anticipated formal adoption by the Board in March 2022. 
 
Implementation Date: March 14, 2022, Town Board Meeting 
 
Person Responsible for Implementation:   Town Attorney with approval by Town Board 

 

Audit Recommendation: Town Officials should ensure the IT provider removes the 
unneeded user access to the Town’s accounting department folder identified in this report. 
 
Implementation Plan of Action(s):  The unneeded user access was removed during the audit 
process after being informed of the issue by the OSC Auditor. 
Implementation Date: Summer of 2020 
 
Person Responsible for Implementation:   IT Provider / Town Information Specialist 
Audit Recommendation: Town Officials should implement procedures to monitor employee 



 

Internet use to ensure compliance with IT policies 
 

Implementation Plan of Action(s):  On June 16, 2021, the Town Board established the 
Information Technology Advisory Committee for the purposes of evaluating the IT needs of all 
departments in a rapidly changing work environment and to discuss and plan for the optimum use 
of technology and information systems by recommending upgrades, integrating applications, and 
operating policies.  The Committee is made up of two Board members in addition to information 
technology stakeholders from the various town departments. Following the receipt of the audit from 
the Office of the State Comptroller, the members of the Committee were charged with 
implementing new and acceptable procedures to monitor employee use to ensure compliance with 
updated IT policies. 
 
Implementation Date: March 14, 2022, Town Board Meeting 
 
Person Responsible for Implementation:   Information Technology Advisory Committee with 
final approval by the Board to be included in the Employee Handbook. 
 
 
 
Audit Recommendation: Town Officials should ensure all IT users sign a form 
acknowledging that they are aware of and will comply with the Town’s IT policies. 
 
Implementation Plan of Action(s):  The Human Resources Department as part of the 
onboarding process for new employees will require that all employees sign a formal 
acknowledgment that they are aware of and will follow all the Town’s IT policies with a copy 
placed in their employee file. These policies will be contained within the employee handbook and 
are in the process of being updated by the Information Technology Advisory Committee per the 
first recommendation of the audit report. In addition, all existing employee files will be reviewed to 
ensure compliance with the requirement. 
 
Implementation Date: March 14, 2022 
 
Person Responsible for Implementation:   Human Resources Department 
 
 
 
Audit Recommendation: Town Officials should develop comprehensive written procedures 
for managing and monitoring network user accounts that include periodically reviewing user access 
and disabling or changing accounts when access is no longer needed. 
 
Implementation Plan of Action(s):  On June 16, 2021, the Town Board established the 
Information Technology Advisory Committee for the purposes of evaluating the IT needs of all 
departments in a rapidly changing work environment and to discuss and plan for the optimum use 
of technology and information systems by recommending upgrades, integrating applications, and 



 

operating policies.  The Committee is made up of two Board members in addition to information 
technology stakeholders from the various town departments. Following the receipt of the audit from 
the Office of the State Comptroller, the members of the Committee were charged with developing 
comprehensive written procedures for managing and monitoring network user account than will be 
included in the employee handbook. 
 
 
Implementation Date: March 14, 2022, Town Board Meeting 
 
Person Responsible for Implementation:   Information Technology Advisory Committee with 
final approval by the Board to be included in the Employee Handbook. 
 
 
Audit Recommendation: Town Officials should ensure the IT provider immediately disables 
the network user accounts of former Town employees 
 
Implementation Plan of Action(s):  The unneeded user access was removed during the audit 
process after being informed of the issue by the OSC Auditor. Since then, the IT Provider and the 
Town Information Specialist meet regularly in person to review accounts and permissions and 
disable as necessary. The most recent review was held in January of 2022. 
 
Implementation Date: Summer of 2020 
 
Person Responsible for Implementation:   IT Provider / Town Information Specialist 
 
 
 
Audit Recommendation: Town Officials should ensure the IT provider removes unneeded 
administrative permissions granted to user accounts and periodically review administrative 
permissions to ensure they are appropriate for users’ job functions. 
 
Implementation Plan of Action(s):  Unneeded administrative permissions identified during the 
audit process by the OSC Auditor were removed at that time. Since then, the IT Provider and the 
Town Information Specialist meet regularly in person to review accounts and permissions granted 
to town employees. The most recent review was held in January of 2022. 
 
Implementation Date: Summer of 2020 
 
Person Responsible for Implementation:   IT Provider / Town Information Specialist 
 
 

Audit Recommendation: Town Officials should become familiar with the services provided 
by the IT provider and ensure the Town receives the services to which it is entitled. 



 

 
Implementation Plan of Action(s):  Following the adoption by the Board of clearly defined 
services to be provided by the IT provider to the Town, said information will be distributed to all 
relevant departments through the Information Technology Advisory Committee. 
 
Implementation Date: March 14, 2022, Town Board Meeting 
 
Person Responsible for Implementation:   Information Technology Advisory Committee 
 
 
 
 
 
 
 
              
SIGNED DATE       SIGNED DATE 
TITLE        TITLE 



Resolution No.  of 2022 a resolution hiring a Full-time Recreation Attendant for the 
Clifton Park Senior Community Center. 
 
 Introduced by ______________, who moved its adoption, seconded by ____________. 
 
 WHEREAS, an opening exists for a Full-time Recreation Attendant in the Clifton Park 
Senior Community Center due to the resignation of Keith Ulrich, and 
 
 WHEREAS, Sue Leonard, Director of the Senior Community Center has interviewed  
Zachariah Direnzo, 17 Bellot Drive, Clifton Park, and wishes to hire Mr. Direnzo as Recreation 
Attendant, Grade 3, Step 1, $41,246/year, and  
 
 WHEREAS, Councilwoman Standaert, has recommended that Zachariah Direnzo be hired 
to fill the full-time position as advertised; now therefore be it 
 
 RESOLVED, that authorization is hereby given to hire Zachariah Direnzo for the Clifton 
Park Senior Community Center at Grade 3, Step 1, effective immediately; and be it further 
 

RESOLVED that Comptroller is authorized to transfer the balance from A-06773-E08920 
(General Fund – Senior Center – K. Ulrich)  to A-06773-Exxxx (General Fund – Senior Center – 
Employee).  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
            (6) 
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