








Resolution No.  of 2022, a resolution approving award recommendations from the 
Community Action Fund. 

 
Introduced by                     who moved its adoption, seconded by _____________. 
 

 WHEREAS, by Resolution No. 46 of 2019, the Town Board established the Community 
Action Fund Committee to offer opportunities to back non-profit community programs and 
organizations that support people of Clifton Park, and  
 
 WHEREAS, by Resolution No. 92 of 2019, the Town Board approved the criteria for 
selecting and granting awards, which may range from a minimum of $250 to a maximum of 
$1,000, and funding is generated by the donation of bottles and cans redeemed for a deposit, and  
 
 WHEREAS, applications for Community Action Fund grants were received by September 
30, 2022 and on October 11, 2022, the Community Action Fund Committee, consisting of 
Supervisor Barrett, Councilwoman Walowit, and Community Members met to review all 
applications and make recommendations to award the funds totaling $10,000.00; now therefore, 
be it 
 
 RESOLVED, that the comptroller is authorized to increase A-2706 [General Fund -
Community Action Fund Contributions] in the amount of $10,000.00 and to issue checks totaling 
$10,000.00, per the attached list, to be paid from A-7309-76 - [General Fund - Community 
Programs - Community Action Fund]. 
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Resolution No.  of 2022, a resolution accepting an offer of dedication of the road 
system, and utility/stormwater easements within the Windhover Farms subdivision. 

 
Introduced by    who moved its adoption, seconded by   . 
 
WHEREAS, pursuant to New York State Highway Law 171, and Section 179-23 of 

the Town Code, the Town Board has the discretion to accept the dedication of roads and real 
property for public use, and 

 
WHEREAS, pursuant to the approved plans for the Windhover Subdivision, 

Developer Marini Land II LLC, has offered to dedicate a road system including certain 
drainage facilities, and stormwater management areas, along with easements over several 
approved lots for drainage purposes within the subdivision, and 

 
WHEREAS, the town's determination to accept the road system was contingent upon 

the completion of the road construction, including topcoat, drainage facilities, as well as 
detailed items related to the approved subdivision plan, and 

 
WHEREAS, Prime Engineering has completed inspections and reports that all punch 

list items have been completed, now therefore, be it 
 
RESOLVED, that the Town Board accepts the offer of dedication of Selfridge Way, 

Penfield Drive, and Holbrook Drive, as depicted on the approved subdivision map and as 
more particularly described in the relevant deeds, as well as the dedication of certain Utility, 
Drainage and Access Easements certain stormwater management areas and utility easements 
as listed in the attached deeds and descriptions, subject to the final approval of the Town 
Attorney of all real estate transfer documents, review of title and confirmation of the payment 
of appropriate taxes, and be it further, 

 
RESOLVED, that the Town Board accepts the dedication of Open Space lots 

numbered  1, 25 and 26, along with, a 5 ft. wide strip of land along the southeast portion of 
Selfridge Way,  as well as the dedication of that certain Easement and Right of Way for a 
future multi-use trail, as listed in the attached deeds and descriptions, all subject to the final 
approval of the Town Attorney of all real estate transfer documents, review of title and 
confirmation of the payment of appropriate taxes. 
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Resolution No.  of 2022, a resolution accepting an offer of dedication of the road 
system, and utility/stormwater easements within the Windhover Farms subdivision. 

 
Introduced by    who moved its adoption, seconded by   . 
 
WHEREAS, pursuant to New York State Highway Law 171, and Section 179-23 of 

the Town Code, the Town Board has the discretion to accept the dedication of roads and real 
property for public use, and 

 
WHEREAS, pursuant to the approved plans for the Windhover Subdivision, 

BEVERWYCK DEVELOPMENT CORPORATION, has offered to dedicate a parcel of land  
described as SBL: 276.-1-84.12 for sidewalk purposes, and 

 
WHEREAS, the town's determination was to accept the parcel related to the approved 

subdivision plan, and 
 
WHEREAS, Prime Engineering has completed inspections and reports that all punch 

list items have been completed, now therefore, be it 
 
RESOLVED, that the Town Board accepts the offer of dedication of SBL: 276.-1-

84.12, as depicted on the approved subdivision map and as more particularly described in the 
relevant deeds, as listed in the attached deeds and descriptions, subject to the final approval of 
the Town Attorney of all real estate transfer documents, review of title and confirmation of the 
payment of appropriate taxes. 
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Resolution No.      of 2022, a resolution adopting amendments to the Town’s Procurement 
policy.  

 
Introduced by ______________, who moved its adoption, seconded by _____________. 
 
WHEREAS, pursuant to General Municipal Law Section 104-b, the Town is required to 

adopt a written procurement policy to facilitate the acquisition of goods and services at the lowest 
price to the taxpayers under the circumstances of the Town’s needs in the marketplace, and    

 
WHEREAS, the Town Board last amended the policy by resolution No. 48 of 2021, adding 

Best Value criteria for certain purchase contracts, and  
 
WHEREAS, by Resolution No. 249 of 2021, the Town Board required that all relevant 

documents, contracts and bid procedures for resolutions be marshaled and posted on the Town’s 
website at least 24 hours before each Board meeting scheduled at which the resolution may be 
considered, and    

 
WHEREAS, the Town’s procurement policy requires either the Town Attorney, Town 

Comptroller, or both, to make determinations concerning all procurements made by the various 
departments within the Town, and  

 
WHEREAS, the Town Comptroller and Town Attorney recommend that the Board amend 

the procurement policy to ensure an adequate timeframe for that review, and to clarify the 
obligation of the various departments to cooperate with these offices as they review significant 
purchases being made or sought by the town and it’s department components under any authorized 
procurement method, and        

 
WHEREAS, the Town Board wishes to provide the offices charged with procurement 

review adequate time to review the relevant contracts and competitive methodology for significant 
purchase and acquisitions, and to ensure that all departments cooperate with these offices 
throughout such review, now therefore, be it    

 
RESOLVED, that the Town’s procurement policy is hereby amended through the addition 

of POLICY 1A and POLICY 1B, attached.     
 
   
 
 
 
 
 
 
 
 
 
           (4) 



1 

Town of Clifton Park 

Procurement Policy 

The New York State General Municipal Law (GML) provides that all municipal contracts 

for public works involving more than $35,000 and all purchase contracts involving more than 

$20,000 are to be awarded to the lowest responsible bidder after advertisement for sealed bids.  

[GML 103] 

For the acquisition of all other goods and services, the law requires that procurement 

takes place by methods and means designed to facilitate acquisition of goods and services of 

maximum quality and at the lowest possible cost under circumstances that guard against 

favoritism, improvidence, fraud and corruption.  [GML 104-b] 

Therefore, the Town Board adopts the following procedures to govern the acquisition of 

goods and services, and recurring contracts, not governed by the sealed bid requirements. [GML 

103] 

POLICY 1: Determine if the procurement is governed by the sealed bid requirements of 

GML 103. A public work is any permanent improvement to be constructed or affixed on Town 

property. This includes: buildings, structures, pavement, trails, cell towers, water lines, sewer 

infrastructure, and any other permanent improvement to public property.  

• If the improvement is reasonably expected to exceed $35,000, including labor and

materials, a sealed bid is required.

• The same analysis is required for the purchase of materials, supplies or equipment

that may reasonably be expected to exceed $20,000.

If a sealed bid is required, bids should be advertised in a manner designed to achieve the 

widest reasonable distribution to the relevant market for the individual procurement at issue, 

including consideration given to utilize the NYS Contract Reporter, The Town’s official 

publication, and/or trade or special interest publications selected for the individual market. For 

construction and other public works procurements where bid documents have been written by an 

engineering firm or other consultant on behalf of the Town, reliance upon such consultant for 

advertising and distribution of the bid documents is sufficient. All sealed bid documents shall be 

advertised and available for download on the Town website, www. 
cliftonpark.org/government/requests-for-bids-and-proposals.html.  

POLICY 1 A. 

The Determination that a contract or service is not governed by GML 103 shall be made by the 

Town Attorney or Comptroller. For procurements which may reasonably be anticipated to be 

within 15 % of the applicable threshold for required sealed bid GML 103 review, complete 

documentation supporting the procurement shall be submitted to the Comptroller or Town 

Attorney for review prior to submitting a request for Town Board action.  The Comptroller 

and/or the Town Attorney’s office will advise the Department submitting the procurement 
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request within 14 days of submission whether a sealed bid process is required, as well as a 

determination that the request complies with all state and local law, rules and adopted policies. 

POLICY 1 B 

All Department Heads and employees submitting resolution requests involving the purchase of 

goods or services, revenue contracts or contracts for Public Works, are required to respond to 

inquiries and requests for further information as may reasonably be necessary for determinations 

that the purchase or contract complies with state and local laws, rules and policies.   

POLICY 2: For improvements constituting public works less than $35,000, written 

quotes should be obtained following advertising and distribution designed to achieve widest 

reasonable distribution for the individual project at issue, including the official paper of record, 

according to the most recent organizational resolution, and the NYS Contract Reporter. In all 

cases the solicitation should be advertised and noticed on the Town Website.  

POLICY 3: All estimated Purchase or Revenue contracts reasonably expected to be less 

than $20,000, in the aggregate on a 12-month basis require a written Quote. 

It is Town Policy that at least 3 written quotes from vendors be obtained, but in all cases 

the solicitation should be distributed as widely as practicable for the individual material, supplies 

or services solicited, and should be advertised and noticed on the Town Website where 

practicable to do so.  If unable to obtain at least three separate quotes, documentation should be 

made demonstrating efforts made to do so. Purchases $500 or less left to the discretion of the 

purchaser. 

POLICY 4: The lowest responsible proposal or quote shall be awarded the purchase or 

contract unless the purchaser prepares a written justification, subject to approval of the 

Comptroller or Town Attorney, providing reasons why it is in the best interest of the Town and 

taxpayers to make an award to other than the lowest bidder. 

Factors for consideration on determining not to award to the lowest bidder:* 

• local source - if the vendor is located within

1. The Town of Clifton Park, then

2. Southern Saratoga County, then

3. Saratoga County,

4. and the bid is within 5% of the highest bid, then the Board may award the

contract to the local vendor in appropriate cases.

• lowest bidder is deemed not responsible

• availability of product, maintenance or service when needed

• transportation and other costs relevant to acquiring goods

*If any of the factors set forth above are used in determining the award, including the

reliability of the lowest bidder, then documentation justifying the judgment made shall be 

included in the record supporting the particular procurement. 
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POLICY 5: For Revenue contracts, Professional Service Contracts, Consulting Services 

for new services, initiatives, or pilot programs, determinations shall be made concerning the 

applicable thresholds based upon information available, and the methods of obtaining alternative 

quotes, proposals and expressions of interest selected should be based on the availability of 

potential sources and the cost-effectiveness of each method under the circumstances, pursuant to 

the policy goals of GML 104-b, quoted above.  

Documentation concerning actions taken in connection with the methods chosen shall be 

retained in all cases in a procurement file accompanying the project file. Professional consultants 

may be retained without competition in the interest of efficiency, and on the basis of 

qualifications for the individual service required, in the sole determination of the Town 

Supervisor. 

POLICY 6: Determinations on the methods to be used in obtaining quotations, and prices 

will depend in each instance on the type of procurement sought, and the method used should be 

selected based on efficiency and adherence with the policy goals of GML 104-b.    

POLICY 7: A Request for Proposal (RFP) is generally to be used where price is one, but 

not the only, consideration to be evaluated in making the procurement determination, and should 

be used where experience, qualifications, response time, and other qualitative factors are 

expected to be material to the selection of the vendor, supplier, or consultant. An RFP should 

also be used where the Town seeks input from prospective proposers on the best course, methods 

and means to achieve the desired goal of the procurement.     

POLICY 8: A good faith effort shall be made to obtain the required number of proposals 

or quotes. If the purchaser is unable to obtain the required number of proposals or quotations, the 

purchaser shall document the attempt made at obtaining the proposals. The inability to obtain the 

proposals or quotes is not an absolute bar to obtaining the procurement. 

POLICY 9: Exceptions to requirements for competitive bidding or solicitation for 

projects, Goods or Services not governed by GML 103: 

• emergencies arising out of an accident or unforeseen circumstance affecting

public property or life, health or safety

• item available from a sole source which is uniquely required in the public interest,

there is no substantial equivalent and no competition for the supply (sole source

determination shall be made by Town Attorney or Comptroller)

• goods purchased from agencies for the blind or severely handicapped

• goods purchased from correctional facilities

• goods purchased from another governmental agency

• goods purchased at authorized auctions

• goods purchased for less than $500.00

• purchases made utilizing pre-existing State Contract, or available under

“piggyback” contracts pursuant to GML 103(3)

• authorized auctions
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• professional services in the sole discretion of the Town Supervisor

POLICY 10: All requests to attend classes, seminars or professional conferences 

involving overnight stays must be approved by the Town Board. 

POLICY 11: The Comptroller will issue periodic guidance on the utilization of purchase 

orders and vouchers for the processing of purchases for supplies and materials to be followed by 

all departments.    

POLICY 12: A purchase order serves to identify the account from which funds for a 

purchase are to be made. All payments must have a purchase order attached with the exception 

of: 

• reimbursement of travel expenses (expense summary must be attached to

voucher)

• payment of utilities

• payment of leases

• refund of participation fees

• postage

• gas purchased through the Town pumps

POLICY 13: All Capital Expenditures in excess of $5,000 shall be approved by the Town 

Board. 

POLICY 14: Pursuant to General Municipal Law § 104- b (2) (F), individuals named on 

the attached list are responsible for authorizing Purchasing and Procurement pursuant to this 

policy. 

POLICY 15:  Goods and services procured and awarded on the basis of "best value" are 

those that the Town determines will be of the highest quality while being the most cost efficient. 

The goal of the procurement is to award the contract or purchase order to the offeror who 

optimizes quality, cost, and efficiency among responsive offerors. The determination of quality 

and cost efficiency shall be based on objective, quantifiable, clearly described, and documented 

criteria, which may include, but shall not be limited to any or all of the following: 

1. cost of maintenance for good(s) or service(s);

2. features of the offered product or services set forth in detailed specification for the

product offered;

3. warranties and/or maintenance to be provided with the product or service;

4. product life of good(s) or service(s);

5. references, past performance and reliability or durability of the product offered and

current or past experience with the provision of similar goods or services;

6. organization, staffing (both members of staff and particular abilities and experiences),

and ability to undertake the type and complexity of the work;

7. financial capability; or
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8. record of compliance with all federal, state, and local laws, rules, licensing

requirements, where applicable, and executive orders, including but not limited to

compliance with existing labor standards and prevailing wage laws.

9. Compatibility with existing equipment for interchangeability of accessories, parts and

services.

Whenever any contract is awarded on the basis of best value instead of lowest responsible 

bidder, the basis for determining best value and the final calculations used shall be thoroughly 

and accurately documented and made part of the procurement record. 

POLICY 16: The Town of Clifton Park, at its discretion and following the guidelines set 

forth in General Municipal Law§ 103, may procure goods (including apparatus, materials, 

equipment and supplies) and services by "piggy backing" through contracts let by the United 

States, or any agency thereof, any state or any political subdivision or district therein, if such 

a contract was let in a manner consistent with competitive bidding or "best value" methodology 

and made available for use by other government agencies. This may include, but not limited to, 

contracts let by other counties, states, national cooperative contracts, contracts let by the 

federal government through the General Services Administration (GSA) made available for 

use to county government, for example Schedule 70 (IT related purchases), Schedule 84 (Law 

Enforcement purchase), and other purchases related to Disaster Recovery. 

* Highest bidder/quote for Revenue Contracts

As adopted by Resolution No. 48 of 2021
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EMPLOYEES AUTHORIZED TO APPROVE 

PURCHASES As of November 2022

Supervisor’s Office 

Phil Barrett, Town Supervisor 

Jean Spiegel, Confidential Secretary 

Assessor’s Office 

Walter Smead, Assessor 

Kelly Miller, Valuation Assistant

Attorney’s Office: 

Tom McCarthy, Town Attorney 

Buildings & Grounds: 

Daniel Clemens, Director 

Regan Cardona, Senior Account Clerk 

Kieran Lynch, Maintenance Supervisor 

Donald McCune, Transfer Station Manager 

Building & Development: 
Wade Schoenborn, Director 

John DeSimone, Chief Bureau of Fire Prevention 

Town Clerk’s Office: 

Teresa Brobston, Town Clerk 

Claudia Fitzgerald, Deputy Town Clerk 

Raina Munafo, Deputy Town Clerk 

Comptroller: 

Mark Heggen, Comptroller 

Town Court 

Connie Brown, Chief Court Clerk 

Highway Department: 

Dahn Bull, Superintendent of Highways 

Ellenmarie Martin, Deputy Highway 

Superintendent 

Parks & Recreation: 

Michael Woerner, Director 

Diana Fraser, Assistant Director 
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Planning & Zoning Department: 

John Scavo, Planning Director 

Receiver of Taxes: 

Rose Savallo, Receiver of Taxes 

Safety & Security Office: 

Lou Pasquarell, Director 

Teresa Cook, Director, Animal Control 

Senior Citizen Center: 

Susan Leonard, Director 

Sewer Department: 

Mike O’Brien, Collections System Manager 







Resolution No.        of 2022, a resolution authorizing the Town Supervisor to file 
commitment documents with Saratoga County for collection of the Town’s Share of the 2023 Sales 
Tax Revenues. 
 
 Introduced by _____________, who moved its adoption, seconded by _______________. 
 
 WHEREAS, the Town of Clifton Park is required to file commitment papers regarding the 
collection of Sales Tax Revenue for 2023; now therefore be it 
 
 RESOLVED, that the Clifton Park Town Board hereby authorizes the collection of Sales 
Tax Revenue, to be paid in cash for 2023, from Saratoga County; and be it further  

 
RESOLVED, that the Town Supervisor is hereby authorized to file the appropriate 

documents of commitment with Saratoga County, retroactively to October 24, 2022. 
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 Resolution No.        of 2022, a resolution authorizing the Assessor to re-levy delinquent 
sewer charges on the 2023 property tax bills. 
 
 Introduced by ______________, who moved its adoption, seconded by ______________. 
 
 WHEREAS, the Saratoga County Sewer District No. 1 has reported unpaid sewer bills per 
the attached schedule for the Saratoga County Sewer District No. 1; and 
 
 WHEREAS, the sewer district requests that the Assessor re-levy the unpaid Saratoga 
County Sewer District No. 1 charges to ensure payment of the same; now therefore be it 
 
 RESOLVED, that the Town Board accepts the reported delinquent sewer charges for the 
Saratoga County Sewer District No. 1 per the attached schedule and authorizes the Assessor to re-
levy that amount on the property owners’ 2023 Town and County Tax bills; and be it further 
 
 RESOLVED, that all proceeds be returned in February to the Saratoga County Sewer 
District No. 1. 
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 Resolution No.        of 2022, a resolution authorizing the Assessor to re-levy delinquent 
sewer charges on the 2023 property tax bills. 
 
 Introduced by _____________, who moved its adoption, seconded by _______________. 
 
 WHEREAS, Michael O’Brien, Facilities Manager of the Rivercrest Sewer District No.1 
has reported unpaid sewer bills per the attached schedule for users of the Rivercrest Sewer District 
Extension No. 1; and 
 
 WHEREAS, the sewer district requests that the Assessor re-levy the unpaid  Rivercrest 
Sewer District Extension No. 1 user charges to ensure payment of the same; now therefore be it 
 
 RESOLVED, that the Town Board accepts the reported delinquent sewer charges for the 
Rivercrest Sewer District Extension No. 1 per the attached schedule and authorizes the Assessor 
to re-levy that amount on the property owners’ 2023 Town and County Tax bills; and be it further 
 
 RESOLVED, that all proceeds be returned in February to the Rivercrest Sewer District 
Extension No. 1. 
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 Resolution No.        of 2022, a resolution authorizing the Assessor to re-levy delinquent 
sewer charges on the 2023 property tax bills. 
 
 Introduced by ______________, who moved its adoption, seconded by ______________. 
 
 WHEREAS, Michael O’Brien, Facilities Manager of the Clifton Park Sewer District No. 
2 has reported unpaid sewer bills per the attached schedule for the Clifton Park Sewer District No. 
2; and 
 
 WHEREAS, the sewer district requests that the Assessor re-levy the unpaid Clifton Park 
Sewer District No. 2 charges to ensure payment of the same; now therefore be it 
 
 RESOLVED, that the Town Board accepts the reported delinquent sewer charges for the 
Clifton Park Sewer District No. 2 per the attached schedule and authorizes the Assessor to re-levy 
that amount on the property owners’ 2023 Town and County Tax bills; and be it further 
 
 RESOLVED, that all proceeds be returned in February to the Clifton Park Sewer District 
No. 2. 
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 Resolution No.        of 2022, a resolution authorizing the Assessor to re-levy 
delinquent sewer charges on the 2023 property tax bills. 
 
 Introduced by ______________, who moved its adoption, seconded by ______________. 
 
 WHEREAS, Michael O’Brien, Facilities Manager of the Olde Nott Farm Sewer District 
No.1 has reported unpaid sewer bills per the attached schedule for users of the Olde Nott Farm 
Sewer District; and 
 
 WHEREAS, the sewer district requests that the Assessor re-levy the unpaid Olde Nott 
Farm Sewer user charges to ensure payment of the same; now therefore be it 
 
 RESOLVED, that the Town Board accepts the reported delinquent sewer charges for the 
Olde Nott Farm Sewer District per the attached schedule and authorizes the Assessor to re-levy 
that amount on the property owners’ 2023 Town and County Tax bills; and be it further 
 
 RESOLVED, that all proceeds be returned in February to the Olde Nott Farm Sewer 
District. 
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 Resolution No.        of 2022, a resolution authorizing the Assessor to re-levy delinquent 
sewer charges on the 2023 property tax bills. 
 
 Introduced by ______________, who moved its adoption, seconded by ______________. 
 
 WHEREAS, Michael O’Brien, Facilities Manager of the Clifton Park Sewer District No. 
2, Ext. No. 1 has reported unpaid sewer bills per the attached schedule for the Clifton Park Sewer 
District No. 2, Ext. No. 1; and 
 
 WHEREAS, the sewer district requests that the Assessor re-levy the unpaid sewer charges 
to ensure payment of the same; now therefore be it 
 
 RESOLVED, that the Town Board accepts the reported delinquent sewer charges for the 
Clifton Park Sewer District No. 2, Ext. No. 1 per the attached schedule and authorizes the Assessor 
to re-levy that amount on the property owners’ 2023 Town and County Tax bills; and be it further 
 
 RESOLVED, that all proceeds be returned in February to the Clifton Park Sewer District 
No. 2, Ext. No. 1. 
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Resolution No.   of 2022, a resolution authorizing the Assessor to re-levy the 
expense of repairs or maintenance against the land on which such building is located, as provided 
for in Section 77-12 of the Town Code. 

Introduced by ______________, who moved its adoption, seconded by ____________. 

  WHEREAS, in February of 2012, the Town Board adopted Resolution No. 40 of 2012 to 
respond to isolated incidents where the abandonment of properties or extended foreclosure process 
results in neglect to real property; and 

 WHEREAS, Section 77-12, of the Town Code as amended requires that records of costs 
and expenses incurred in providing such maintenance be reported to the Town Board no later than 
November 1st of each year, and 

 WHEREAS, the Code Enforcement Officer has reported the identification of (10) vacant, 
abandoned, or foreclosure properties meeting criteria outlined in Section 77-10, and 

 WHEREAS, maintenance performed and contracted by the Buildings and Grounds 
Department pursuant to Section 77 of the Town Code has been completed by the Department of 
Buildings and Grounds and the Department of Building and Zoning Code Enforcement on all (10) 
properties at a cost of $7,170.00, per the attached exhibit; and 

 WHEREAS, the Code requires that the Town Board authorize the assessor to re-levy the 
unpaid bills on affected properties for the next tax roll to ensure re-payment to the Town consistent 
with Resolution No. 40 of 2012, now therefore be it 

 RESOLVED, that the Town Board authorizes the Assessor to re-levy the unpaid bills on 
the respective properties as delineated on Attachment 1 to this resolution for the 2023 Town and 
County Tax bills; and be it further 

 RESOLVED, that all proceeds be returned in February to the Town of Clifton Park. 
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	RESOLVED, that all proceeds be returned in February to the Town of Clifton Park.




