Town of Clifton Park

Office of Parks and Recreation
One Town Hall Plaza, Clifton Park, New York 12065 | (518) 371-6667 | Fax: (518) 545-4284

2026 SPECIAL EVENT PARK PERMIT APPLICATION
Please print clearly and fill out all pages of this form completely. Thank you.

Outdoor Special Event Park Permits are required for any event that will be conducted on town property
that meets one or more of the following criteria:

Attendance is expected to be 200 or more;

Requires town personnel,;

Uses outside vendors such as concessions, entertainment, pony rides, etc.; and
Includes temporary structures such as tents, dunk-tanks, porta-johns etc.

ORGANIZATION INFORMATION

Organization: Today’s date:

Address:

Contact name: Phone:

Email: Fax:

Is this organization a not-for-profit? | Yes No If yes, provide EIN:
EVENT INFORMATION

Name and description:

Purpose of event:

Event location (be specific):

Title of event:

Expected attendance (including event crew, participants, and spectators):

Type of event (parade, race, fair):

Event Date:
Event start time: Event end time:
Set-up time will begin: Break-down end will time:

2026 Special Event Park Permit Application




EVENT COMPONENTS

Please indicate all items that apply to your event and include any additional details in the space provided

Event Components:

No | Yes

Details

Amplified Sound/PA/Audio System

Cooking with charcoal/propane/other

Electricity request

Water access request

Stage request

Tents erected

Number and size:

Vehicles to be used during the course of event Please specify:
Admission fee to enter event Amount:

Entry fee to participate in event Amount:
Fundraising event

Displays or exhibits How many?

Providing food/drink for free

Food sales

How many vendors?

Merchandise sales

How many vendors?

Please use the additional lines to provide the name(s), home address(es), and phone number(s) of any person
associated with the event that might have oversight responsibility other than the applicant:

Additional provisions (if applicable)

Trash & clean-up of event area:

First aid provisions:

APPLICATIONS FOR 5K

Will you be using the Town recommended 5k route?

Yes

No (Please attach a map)




PRIOR TO YOUR EVENT, YOU WILL BE RESPONSIBLE FOR THE FOLLOWING:

PROVIDE A CERTIFICATE OF INSURANCE, NAMING THE TOWN AND
ITS EMPLOYEES AS ADDITIONALLY INSURED DURING THE TIME OF
YOUR EVENT. (INITIAL)

DATE RECEIVED AND DISTRIBUTED:

PROVIDE A MAP OF THE EVENT AREA CLEARLY INDICATING THE
STAGING AREA, VENDORS, SANITARY & TRASH FACILITIES, WATER
TENTS/TABLES, FIRST AID STATIONS, PARKING LOTS, AND
TRANSPORT ROUTES (IFF APPLICABLE). (INITIAL)

DATE RECEIVED AND DISTRIBUTED:

PROVIDE A COPY OF A NEW YORK STATE DEPARTMENT OF HEALTH
FOOD VENDOR PERMIT (/F APPLICABLE). (INITIAL)

DATE RECEIVED AND DISTRIBUTED:

CONTACT SARATOGA COUNTY SHERIFF’S OFFICE AND THE NEW
YORK STATE POLICE REQUESTING ASSISTANCE WITH MAJOR ROAD
CROSSINGS (IF APPLICABLE). (INITIAL)

DATE RECEIVED AND DISTRIBUTED:

NOTIFY JONESVILLE FIRE DEPARTMENT AND CLIFTON PARK-
HALFMOON EMS OF EVENT. (INITIAL)

DATE RECEIVED AND DISTRIBUTED:

EMERGENCY SERVICES PLAN (IF APPLICABLE, TO BE DETERMINED

DATE RECEIVED AND DISTRIBUTED:

DURING REVIEW PROCESS). __ (INITIAL)
2025 PERMIT FEES
MONDAY-THURSDAY - RESIDENT/NOT-FOR-PROFIT/K-12 $12/hour
FRIDAY-SUNDAY - RESIDENT/ NOT-FOR-PROFIT /K-12 $15/hour
PER SPORTS FIELD
OR PICNIC AREA MONDAY-THURSDAY - COLLEGES/TOWN BUSINESSES $17/hour
FRIDAY-SUNDAY - COLLEGES/TOWN BUSINESSES $20/hour
Additional
LIGHTED FIELD $25/field/game
ARENA FIELD WEST $75/hour
ARENA FIELD SOUTH UPPER (CLOSER TO SENIOR CENTER) $75/hour
ARENA FIELD SOUTH LOWER (CLOSER TO BASEBALL FIELDS) | $75/hour
STAGE FIELD $75/hour
STAGE (INCLUDES BACKSTAGE AND ELECTRICITY) $150/hour
FOOD VENDOR FEE $100
ELECTRICAL HOOK UP (FOOD VENDOR) $100
WATER HOOK UP $100
SECURITY $35/HR, MIN 3 HOURS
BUILDINGS AND $35/HR, MIN 3 HOURS
STAFF GROUNDS $75/HR MIN 3 HOURS IF HOLIDAY OR WEEKEND
PARKS AND $35/HR, MIN 3 HOURS
RECREATION $75/HR MIN 3 HOURS IF HOLIDAY OR WEEKEND




PERMITS ARE GOVERNED BY THE FOLLOWING GUIDELINES:

—_—

10.

11.

12.

13.

BOUNCE HOUSES ARE NOT PERMITTED IN ANY TOWN PARK.
ALCOHOL ISNOT PERMITTED TO BE SOLD OR SERVED AT EVENT.
ANY EVENT EXPECTING 200 OR MORE INDIVIDUALS WILL BE REQUIRED TO RENT PORTABLE TOILETS, AT THE
RATIO OF 1 (ONE) PORTABLE TOILET PER 200 PEOPLE.
ALL FEES DUE MUST BE PAID WITHIN TWO WEEKS AFTER INVOICING BUT NOT LESS THAN 5 WORKING DAY S PRIOR
TO THE EVENT.NO PERMIT WILL BEISSUED UNTIL ALL NECESSARY PAPERWORK HAS BEEN COMPLETED AND ALL
FEES PAID.
THE OFFICE OF PARKS AND RECREATION HAS FIRST PRIORITY IN SCHEDULING EVENTS IN ALL PARKS AND / OR
FACILITIES. ALL DATES ARE RESERVED ON A FIRST COME, FIRST SERVED BASIS. EVENT DATES ARE NOT
CONFIRMED UNTIL AN EVENT APPLICATION HAS BEEN RECEIVED AND APPROVED. AN EVENT PERMIT WILL NOT
BE ISSUED UNTIL ALL RELATED FEES HAVE BEEN PAID.
IF THE EVENT WILL INCLUDE ELEMENTS ADDED TO PARK FACILITIES, SUCH AS STAGING, TENTS, RIDES, BOOTHS,
ETC., A CERTIFICATE OF INSURANCE MUST BE SUBMITTED WITH THIS PERMIT APPLICATION. THE POLICY MUST
BE IN FORCE FOR THE DURATION OF THE EVENT AND BE ISSUED BY AN INSURANCE COMPANY LICENSED TO DO
BUSINESS IN NEW YORK STATE, SPECIFYING PUBLIC LIABILITY AND PROPERTY DAMAGE INSURANCE WITH A
SINGLE LIMIT OF NOT LESS THAN ONE MILLION DOLLARS (§1,000,000), NAMING THE TOWN OF CLIFTON PARK AS
ADDITIONALLY INSURED. NO PERMIT WILL BE ISSUED UNLESS THIS CERTIFICATE HAS BEEN RECEIVED. THE
OFFICE OF PARKS AND RECREATION MAY REQUIRE ADDITIONAL COVERAGE BASED ON THE SCOPE OF THE
EVENT.
ANY CHANGES TO THE EVENT DESCRIPTION SUBMITTED WITH THIS PERMIT APPLICATION MUST BE SUBMITTED
IN WRITING TO THE PARKS AND RECREATION OFFICE. ANY ASPECT OF THE EVENT NOT FULLY DESCRIBED IN THE
PERMIT APPLICATION OR AN ADDENDUM SUBMITTED IN ACCORDANCE WITH THIS PARAGRAPH WILL NOT BE
COVERED BY THE PERMIT OR ALLOWED IN PARK FACILITIES.
ANY EVENT THAT HAS AN IMPACT TO THE ROADS OUTSIDE OF THE RENTED PARK FACILITY WILL ALSO NEED
APPROVAL FROM THE HIGHWAY DEPARTMENT.
ALL EVENTS HELD ON TOWN OF CLIFTON PARK PROPERTY MUST FIT WITHIN THE FOLLOWING GUIDELINES:
e THE PROPOSED ACTIVITY OR USE OF THE PARK MUST NOT UNREASONABLY INTERFERE WITH OR
DETRACT FROM THE GENERAL PUBLIC’S ENJOYMENT OF THE PARK.
e THE PROPOSED ACTIVITY OR USE WILL NOT UNREASONABLY INTERFERE WITH OR DETRACT FROM
THE PROMOTION OF PUBLIC HEALTH, WELFARE, SAFETY, AND RECREATION.
e THE PROPOSED ACTIVITY OR USE WILL NOT INCLUDE VIOLENCE, CRIME, DISORDERLY CONDUCT, OR
OBSCENE LANGUAGE.
ALL SPECIAL EVENTS REQUESTING PERMISSION TO HAVE AMPLIFIED MUSIC WILL BE CONSIDERED ON A CASE-
BY-CASE BASIS. TOWN STAFF SHALL HAVE THE RIGHT TO REQUEST A LOWERING OF SOUND LEVELS, OR TO STOP
THE PERFORMANCE IF DEEMED ABSOLUTELY NECESSARY AND IN THE BEST INTEREST OF THE IMMEDIATE
NEIGHBORHOOD.
IT IS THE PERMIT HOLDER'S RESPONSIBILITY TO RETURN THE PARK TO THE CONDITION IT WAS IN PRIOR TO THE
PERMITTED EVENT OR PAY FEES RELATED TO RETURNING PROPERTY TO CONDITION PRIOR TO EVENT. PERMIT
HOLDERS ARE RESPONSIBLE FOR ALL CLEAN UP AFTER EACH EVENT. THE TOWN OF CLIFTON PARK RESERVES
THE RIGHT TOREQUIRE ANY PERMIT HOLDER OF EVENTS WHERE WE DETERMINE AN ANTICIPATED ATTENDANCE
OF 1,000 OR MORE, TO POST A $500 - $5000 DEPOSIT DEPENDING ON SIZE OF EVENT. THE POSTING OF A DEPOSIT
DOES NOT RELIEVE THE EVENT PERMIT HOLDER FROM THE RESPONSIBILITY FOR PERFORMING ALL CLEAN UP
AND CORRECTING ALL DAMAGE RELATING TO ANY EVENT. THE PERMIT HOLDER AGREES TO REIMBURSE THE
BOARD FOR ALL COSTS INCURRED IN PERFORMING CLEANUP AND REPAIRS WHICH, IN THE JUDGMENT OF THE
BOARD, THE PERMIT HOLDER HAS FAILED TO PERFORM. CLEANUP AND REPAIR COSTS SHALL ACCRUE AT THE
RATE OF $25 PER MAN-HOUR WITH A MINIMUM OF 3 HOURS. IF CLEANUP OR REPAIR TAKES PLACE ON A HOLIDAY
THE COST SHALL ACCRUE AT THE RATE OF $75 PER MAN-HOUR WITH A MINIMUM OF 3 HOURS. THESE RATES DO
NOT INCLUDE ANY ADDITIONAL COST OF CLEANING SUPPLIES, BASIC LANDSCAPING MATERIALS AND THE LIKE.
THE PERMIT HOLDER'S DEPOSIT WILL BE APPLIED TO CLEANUP AND REPAIR COSTS ACCRUING UNDER THIS
PARAGRAPH. IN ADDITION, THE PERMIT HOLDER AGREES TO REIMBURSE THE BOARD FOR CLEANUP, REPAIR AND
MATERIAL COSTS ACCRUING UNDER THIS PARAGRAPH THAT EXCEED $500. UNUSED PORTION OF A DEPOSIT, IF
ANY, WILL BE REFUNDED TO PERMIT HOLDER.
THE OFFICE OF PARKS AND RECREATION RESERVES THE RIGHT TO REQUIRE PERMIT HOLDERS TO PAY FOR TOWN
SECURITY THAT IT DEEMS NECESSARY TO ASSURE THE SAFETY OF THE PUBLIC AND PARK FACILITIES, TO BE PAID
AT THE RATE OF $35 PER MAN-HOUR WITH A MINIMUM OF 3 HOURS.
PERMIT HOLDERS MUST ADHERE TO ALL ORDINANCES, RULES AND REGULATIONS OF THE OFFICE OF PARKS AND
RECREATION, AND THE TOWN OF CLIFTON PARK. APPLICANTS MUST OBTAIN ALL NECESSARY PERMITS BEFORE
AN APPLICATIONIS APPROVED AND AN EVENT PERMIT ISISSUED. PARKS & REC STAFF WILL MAKE EVERY EFFORT




TO INFORM EVENT ORGANIZER OF ALL RELATED PERMITS BASED ON INFORMATION IN THIS APPLICATION.
EXAMPLES OF OTHER NECESSARY PERMITS INCLUDE TENT PERMIT AND NYS DOH PERMIT.
I HAVE READ THE TOWN OF CLIFTON PARK RULES AND THE ABOVE SPECIAL CONDITIONS AND AGREE TO ABIDE BY
THEM. I UNDERSTAND THERE IS A NO-REFUND POLICY ON THIS RENTAL.

INDEMNITY: (NAME) AGREES TO INDEMNIFY AND HOLD THE TOWN, IT'S OFFICERS, EMPLOYEES,
REPRESENTATIVES AND/OR AGENTS HARMLESS WITH RESPECT TO ANY AND ALL CLAIMS, CAUSES OF ACTION, SUITS,
PROCEEDINGS, DAMAGES, LIABILITIES, LOSSES, COSTS AND EXPENSES, INCLUDING THIRD PARTY CLAIMS OR
ACTIONS AND ATTORNEYS' FEES, IN CONNECTION WITH LOSS OF LIFE, PERSONAL INJURY AND/OR ANY LOSS OF LIFE,
PERSONAL INJURY AND/OR PROPERTY DAMAGE WHICH MAY ARISE FROM AND AS A RESULT OF THE NEGLIGENT
ACTS OR OMISSIONS OF (NAME) OR OTHERS ASSOCIATED IN SOME WAY THEREWITH, DURING OR
ARISING OUT OF THE USE OF ANY PARK FACILITY LOCATED IN THE TOWN OF CLIFTON PARK, COUNTY OF SARATOGA,
STATE OF NEW YORK ON (DATE).

AS THE APPLICANT, I HEREBY ACCEPT AND UNDERSTAND THE RESPONSIBILITY TO OVERSEE ALL CONTRACTORS,
VENDORS OR PARTIES AFFILIATED WITH THE EVENT AND TO ENSURE COMPLIANCE WITH ALL POLICIES, RULES AND
REGULATIONS, AND GUIDELINES OF THE OFFICE OF PARKS AND RECREATION AND THE TOWN OF CLIFTON PARK.

APPLICANT SIGNATURE:

Please return this completed form to:

Office of Parks and Recreation
One Town Hall Plaza
Clifton Park, NY 12065
fax: 518-545-4284

*** FOR TOWN PURPOSES ONLY #***

DEPARTMENT COMMENTS APPROVED BY DATE

Fees for staffing:

Fees for trash removal:
BUILDINGS & GROUNDS _
Port-a-john rental:

Other:

Fees for security:
PUBLIC SAFETY

Other:
HIGHWAY Other:
TOWN BOARD Res. No. of 2026

Approval: YES NO

Total applicant fee: Invoice sent:
PARKS & RECREATION )

Date fee paid: Method of payment:

Permit mailed to applicant:




