
Addendum #2: 
 

3/6/2023 
Responses to the Town of Cli�on Park Electric Vehicle and Electric Bike Charging 

Infrastructure Design Services RFP Ques�ons: 
 

1. Can we u�lize subconsultant project experience to meet the 5-project requirement listed in the 
Experience of the Firm sec�on of the Proposal Format Requirements on page 8 of the RFP? 

 
Yes. No issues with u�lizing subconsultants to build out a consultant team. 

 
 

2. Are we required to include a response in the proposal to si�ng and specifying charging 
infrastructure for electric bikes? 

 
The Town is primarily seeking professional consultant guidance on the si�ng and specifica�ons 
for charging infrastructure for electric vehicles but is looking for guidance on the mater of E-
Bikes to try to address in a holis�c way how to plan for and add this accommoda�on as well.  
If you will be able to provide some basic recommenda�ons on E-bike accommoda�ons, we are 
interested and will be asking you about this, if your firm is selected. If you don’t have a 
response that includes guidance on e-bike charging, we will s�ll accept your proposal.  

 
3. Will Service-Disabled Veteran-Owned Businesses (SDVOB) be considered part of your budget 

and contractual approach? 
 

The Town is using local funds for this professional design RFP.  The selected consultant will 
guide us on any state or federal funding grant opportunities for construction/installation 
phase.  To date, the Town has $10,000 in NYSERDA CEC Action Grant funding to be used 
towards this project implementation.  
 

4. Should a staffing plan and resumes be included in the submission with the other requirements 
already listed in the RFP?  
 
Yes, please include a brief staffing plan of key personnel proposed for this project with their 
project �tles, including experienced Project Manager and Key technical staff.  

 
5. What is the scoring criteria or basis of award for this contract? 

 
 

 

Evaluation Criteria Points
Experience & Knowledge of Company & Demonstrated Results 35
Strategic Infrastruture Thinking/Site Design Planning Approach 40
Budget Approach/Cost Effectiveness 25

Total Points 100

MBE/WBE/SDVOB Particiation (additonal ptoential points) 6



 
6. Please clarify whether the hard copies should be delivered to the Town of Cli�on Park, ATTN: 

Town Clerk (Teresa Brobston) at One Town Hall Plaza, Cli�on Park, NY 12065 or Town of Cli�on 
Park, Planning Department, ATTN: Jennifer Viggiani at One Town Hall Plaza, Cli�on Park, NY 
12065 

 
Hard copies (three (3) please) should be delivered to Town of Cli�on Park, ATTN: Town Clerk 
Teresa Brobston at One Town Hall Plaza, Cli�on Park, NY 12065 
 

7. Please clarify who should receive the e-mail of the electronic (PDF) copy of the proposal – 
tbrobston@cli�onpark.org or planning@cli�onpark.org  
 
Please submit electronic (PDF) responses to tbrobston@cli�onpark.org 

 
8. The an�cipated EV charging infrastructure for each of the three poten�al sites is included in the 

RFP.  There is an “or” between the Level 2 and DCFC scope items (see snipping below) 
interpreted as one or the other will be designed and installed – how will it be decided what 
scope will finally be the basis of the project?  Will it be based on available capacity of exis�ng 
infrastructure?  Will it be based on cost?  Level 2 charging sta�ons may be easier to 
accommodate by exis�ng infrastructure.  DCFC charging sta�ons may require service/equipment 
upgrades or new services en�rely (with u�lity coordina�on) should the exis�ng service be 
inadequate.  This could have an impact on the submited fee included in the proposal and 
clarifica�on is requested. 
 

 
 
This Cli�on Park EV RFP is for planning/design consul�ng services and a key deliverable will be helping 
the town think through the op�ons and make decisions, and to deliver final plans, specifica�ons and 
cost es�mates ready to go for construc�on phase, so that the town could proceed to a separate 
construc�on phase.  A cri�cal part of the project design services is to work with the Town to analyze 
the town’s exis�ng condi�ons, needs, and to recommend to the Town whether they should scope out 
Level 2 or Level 3 DCFC charging equipment.  Another cri�cal part of the design/consul�ng services, is 
for the consultant to review, analyze and advise the town on its site-level electrical capacity current 
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condi�ons and whether to “work with electric capacity on hand” or to proceed to make the 
investment now on any upgrades to electrical service at the building/site level.  
 

9. What are the town’s thoughts on owning or leasing equipment? 
 
The Town is looking for the consultant to help explain the most up-to-date informa�on and market 
condi�ons, and all grant opportuni�es, and to layout recommenda�ons on how the town should 
proceed based on immediate project scope, and future growth / poten�al expansion an�cipated by 
the consultants, based on available informa�on at the �me of the project.  
 

10. Ques�on about ADA design.  
 
The Town is looking for the consultant to advise on the most appropriate accessibility design that 
meets current standards.  
 

11. Can you clarify if construc�on is included in this project? 
 

No, this project is the planning/design project only, to bring the town to be ready to “go out for public 
bidding” for a construc�on contract.   

 
Construc�on and actual installa�on of EV chargers will be a separate project.   
 
For clarifica�on, this RFP does not include construc�on inspec�on or construc�on administra�on.   
The Town will address any needs for these type of services in the future either as a separate 
solicita�on or may choose to do a Supplemental Agreement.    
 

12. Can a selected consultant for design phase, also bid on the Construc�on Phase? 
 
Any en�ty can par�cipate in public bidding as long as it meets all procurement protocols of the Town 
of Cli�on Park, and any par�cipa�ng funding / grant resource secured, if at all, for the construc�on 
phase.  

 
13. Note on Construc�on Schedule  

 
If during the course of conduc�ng the design project, it is determined that it is in the best interest of 
the town to delay the future, separate construc�on phase in any way to take advantage of grant 
opportuni�es, the town reserves the right to adjust the separate construc�on schedule.    
 

14. Photos of electrical panels are requested. 
 
The Town will atempt to provide panel informa�on before the RFP is due. However, please know it is 
an�cipated that most loca�ons are likely at or close to their current capacity at the building level.  
 

15. Request for copies of u�lity bills. 
 
The Town will do the research and provide u�lity bills and all data relevant to the selected consultant.  


